



TENDER SCHEDULE A – TECHNICAL PROPOSAL (RESPONSE TO SELECTION CRITERIA)
Annex 1 – Past Experience Form 
	Activity Name:
	

	Activity Value:
	

	Activity Location(s):
	

	Activity Duration (months/years):
	

	Client/Donor:
	

	Year Completed:
	

	Brief description of the activity and the Organisation’s role:

	

	

	

	

	Brief description of significant challenges to success and how bidder addressed these:

	

	

	

	

	

	Statement of the similarities between this activity and the requirements of the activity currently being tendered and how this activity supports your statements addressing the Selection Criteria:

	

	

	

	

	

	Nominated Activity Referees:

	1. Name:
	
	2. Name:
	

	Address:
	
	Address:
	

	Email:
	
	Email:
	

	Phone:
	
	Phone:
	


TENDER SCHEDULE B – SPECIFIED PERSONNEL
	Position
	Name
	Total Inputs in person months
	Referee Contact Details 
	Commitments

	
	
	Home Base
	Overseas
	#1
	#2
	

	Program Manager
	specify
	
	
	

	Administration Manager (Deputy Program Manager)
	specify
	
	
	

	Development Specialists 1 (construction and procurement) 
	specify
	
	
	

	Development Specialists 2 (organisational development and performance management)
	specify
	
	
	

	Development Specialists 3 (monitoring and evaluation and research)
	specify
	
	
	

	Financial Specialist 
	specify
	
	
	


TENDER SCHEDULE C – FINANCIAL PROPOSAL 

Financial Tables
Assumption:
1. Assume the profile for each year is:

a. 2010 (from 1 May to 31 Dec);

b. 2011 (full year);

c. 2012 (full year);

d. 2013 (full year); and

e. 2014 (from 1 Jan to 30 June).

2. All amounts are to be exclusive of GST.
Table 1: Total EPSP Program Office Costs
	
	Total

	Component
	(A$)

	Personnel Costs (total from Tables 1A:1-5)
	

	Office Set-up Costs (total from Table 1B)
	

	Office Operational Costs (total from Table 1C)
	

	Total
	


Table 1A-1: Incentive Fund Program Office Long Term Personnel Costs – International Staff

	Position and Total Inputs
	2010 - Inputs/ Monthly Rate A$
	2011 - Inputs/ Monthly Rate A$
	2012 - Inputs/ Monthly Rate A$
	2013 - Inputs/ Monthly Rate A$
	2014 - Inputs/ Monthly Rate A$
	Total – A$
	Comments

	Program Manager (Full time)
	9 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	6 months @

Amount per month
	
	

	Administration Manager (Deputy Program Manager) (Full time)
	9 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	6 months @

Amount per month
	
	

	Development Specialist 1 (Full time)
	9 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	6 months @

Amount per month
	
	

	Development Specialist 2 (Full time)
	9 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	6 months @

Amount per month
	
	

	Development Specialist 3  (Full time)
	9 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	6 months @

Amount per month
	
	

	Financial Specialist
	9 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	12 months @

Amount per month
	6 months @

Amount per month
	
	

	Other Specify
	
	
	
	
	
	
	

	
	
	
	
	
	Total
	
	


Table 1A-2: Allowances for Incentive Fund Program Office Long Term Personnel Costs – International Staff

	Position and Total Inputs
	Family Type A

Cost per family of 2 adults and 2 dependent children

A$
	Family Type B

Cost per family of 2 adults

A$
	Type C

Cost of individual ie 1 adult

A$
	Indicative cost

Total 
A$
	Comments

	Mobilisation
	Amount per family
	Amount per family
	Amount per person
	Amount
	Example:

2 Type A, 2 Type B, 1 Type C

	Demobilisation
	Amount per family
	Amount per family
	Amount per person
	Amount
	

	Accommodation
	Amount per month
	Amount per month
	Amount per month
	Amount
	

	Education Allowance
	Amount per month
	Amount per month
	Amount per month
	Amount
	

	Other Specify
	Amount per ?
	Amount per ?
	Amount per ?
	Amount
	

	
	
	
	Total
	
	


Table 1A-3: Incentive Fund Program Office Long Term Personnel Costs – Local Staff

	Position and Total Inputs
	2010 - Inputs/ Monthly Rate A$
	2011 - Inputs/ Monthly Rate A$
	2012 - Inputs/ Monthly Rate A$
	2013 - Inputs/ Monthly Rate A$
	2014 - Inputs/ Monthly Rate A$
	Total – A$
	Comments

	Specify
	
	
	
	
	
	
	

	Specify
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	Total
	
	


Table 1A-4: Incentive Fund Program Office Short Term Personnel Costs – International Staff

	Position and Total Inputs
	2010 - Inputs/ Monthly Rate A$
	2011 - Inputs/ Monthly Rate A$
	2012 - Inputs/ Monthly Rate A$
	2013 - Inputs/ Monthly Rate A$
	2014 - Inputs/ Monthly Rate A$
	Total – A$
	Comments

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Other Specify
	
	
	
	
	
	
	

	
	
	
	
	
	Total
	
	


Table 1A-5: Incentive Fund Program Office Short Term Personnel Costs – Local Staff
	Position and Total Inputs
	2010 - Inputs/ Monthly Rate A$
	2011 - Inputs/ Monthly Rate A$
	2012 - Inputs/ Monthly Rate A$
	2013 - Inputs/ Monthly Rate A$
	2014 - Inputs/ Monthly Rate A$
	Total – A$
	Comments

	Specify
	
	
	
	
	
	
	

	Specify
	
	
	
	
	
	
	

	Specify
	
	
	
	
	
	
	

	
	
	
	
	
	Total
	
	


Table 1B: Incentive Fund Office Set-up Costs  

	
	Number of items
	Cost per item
	Total

	Item
	
	(A$)
	(A$)

	Specify (e.g.  computer)
	
	
	

	Specify
	
	
	

	Specify
	
	
	

	Total
	


Table 1C: EPSP Office Operational Costs

	
	Inputs
	Rate 2010
	Rate 2011
	Rate 2012
	Rate 2013
	Rate 2014
	Total
	Comments

	Item
	(months)
	(A$/month)
	(A$/month)
	(A$/month)
	(A$/month)
	(A$/month)
	(A$)
	

	Specify (e.g. utilities)
	
	
	
	
	
	
	Amount
	

	Specify
	
	
	
	
	
	
	
	

	Specify
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Total
	
	


Table 2: Total Fixed Management Fee

	Year
	Total

	
	(A$)

	2010 (assume 9 months)
	

	2011
	

	2012
	

	2013
	

	2014 (6 months)
	

	Total
	


Table 3: Summary of Financial Proposal
	Item
	Amount (A$)

	
	

	Extract of Table 1 - Personnel Costs
	

	Extract of Table 1B - Office Set-up Costs
	

	Extract of Table 1C - Office Operational Costs
	

	Extract of Table 2 - 2010 Fixed Management Fee
	

	Extract of Table 2 - 2011 Fixed Management Fee
	

	Extract of Table 2 - 2012 Fixed Management Fee
	

	Extract of Table 2 - 2013 Fixed Management Fee
	

	Extract of Table 2 - 2014 Fixed Management Fee
	

	Reimbursable Costs
	800,000

	Unallocated Short Term Technical Assistance
	1,000,000

	Payments for an Imprest Account for Incentive Fund Grants (indicative amount only)
	60,000,000

	Total
	


Annex B – tenderer declaration
tenderer declaration

I, [name, address and corporation of person making the declaration], do solemnly and sincerely declare that:

1. DEFINITIONS

1.1 In this declaration:

“AusAID” means the means the Australian Agency for International Development and represents the Commonwealth of Australia;

“Services” means Services to be performed by the Contractor in the Incentive Fund Phase III;

“Tenderer” means [list name, address and ABN and ACN if appropriate.  Note, Tenderers must provide their ABN if they have one.  Moreover, if you are a Company and your ACN is not included in your ABN, you must also provide your ACN)]; and

“Tender Price” means the total amount excluding Reimbursable Expenses indicated by a Tenderer as being the lowest amount for which that Tenderer is prepared to undertake the Services.

2. BASIS OF DECLARATION

2.1 I hold the position of [managing director or other title] of the Tenderer and am duly authorised by the Tenderer to make this declaration.

2.2 I make this declaration on behalf of the Tenderer and on behalf of myself.

3. THE OFFER

3.1 The Tenderer tenders to perform the Services for the Tender Price set out in the Tender, which is submitted as a separate file (for electronic submissions), or in a separate sealed envelope (for hard copy submissions).

3.2 The Tenderer undertakes, if this Tender is accepted and a Contract acceptable to AusAID is executed by both parties, to commence the provision of the Services and to perform them in accordance with the Contract.

3.3 The Tender is accurate in every respect.  In particular, I warrant that the information and certification included in each CV submitted in the Tender is accurate, that the proposed team members have been approached and confirmed their availability and that AusAID has the authority to make the inquiries referred according to the CV certification.  

3.4 I acknowledge that if the Tenderer is found to have made false or misleading material claims or statements in the Tender or in this declaration, or to have used confidential information, or received improper assistance, AusAID will reject at any time any Tender lodged by or on behalf of the Tenderer.

3.5 I acknowledge and agree to the matters specified in Clauses 14 (AusAID’s Rights) and 15 (Tenderer’s Acknowledgement) of Part 5.

3.6 I agree:

(a) that the Tenderer will be bound by this Tender for the Tender Validity Period of 180 days after the Closing Time; and

(b) that this Tender may be accepted by AusAID at any time before the expiration of that period or any additional period to which we may agree.

3.7 I acknowledge that this Tender will not be deemed to have been accepted except as specified in the RFT.

3.8 I understand that AusAID is not bound to accept the lowest priced or any Tender.

3.9 I warrant that in preparing the Tender for the Services the Tenderer did not act in any way which did or could have had the effect of reducing the competitiveness of the tender process for the Services.  In particular I warrant that the Tenderer did not engage in:

(a) any discussion or correspondence with other tenderers concerning the amount of the Tender;

(b)
any collusive tendering or other anti-competitive practices with any of the other Tenderers or any other person; or

(c)
any conduct or have any arrangement or arrive at any understanding with any of the other Tenderers.

3.10 [This clause applies to government owned Tenderers only.]  I warrant that in preparing the Tender, the Tenderer has complied with the principles of competitive neutrality.
3.11 I warrant that the Tenderer, and any subcontractor of the Tenderer are not: 

(a) listed on a World Bank List as referred to in Clause 13 (Ineligibility to Tender) of Part 5 of this RFT;
(b) listed on any similar list maintained by any donor of development funding (Relevant List), or:
(c) subject to any proceedings which could lead to listing on a World Bank List or listing on a Relevant List. 
3.12 Neither the Tenderer nor any of its employees, agents or contractors have been convicted of an offence of, or relating to bribery of a public official, nor are they subject to any proceedings which could lead to such a conviction.

3.13 I undertake that the Tenderer will not permit any of its employees, agents or contractors, to work with children if they pose an unacceptable risk to children’s safety or well being. 

3.14 No employees of the Tenderer, or its agents or contractors, who have been nominated in Project positions that involve working with children, have been convicted of a criminal offence relating to child abuse, nor are they subject to any proceedings which could lead to such a conviction.

3.15 Neither the Tenderer nor any of its agents or contractors has an unsettled judicial decision against it relating to employee entitlements.

3.16 Neither the Tenderer nor any of its employees, agents or contractors had knowledge of the technical proposal or the Tender Price for the Services of any other tenderer prior to the Tenderer submitting its Tender for the Services.

3.17 Neither the Tenderer nor any of its employees, agents or contractors disclosed the technical proposal or the Tender Price for the Services submitted by the Tenderer to any other tenderer who submitted a tender for the Services or to any other person or organisation prior to the Closing Time.

3.18 Neither the Tenderer nor any of its employees, agents or contractors provided information to any other tenderer, person or organisation, to assist another tenderer for the Services to prepare a tender known in the building and construction industry as a “cover bid”, whereby the Tenderer was of the opinion or belief that another tenderer did not intend to genuinely compete for the Contract.

3.19 The Tenderer is genuinely competing for the Contract and its Tender is not a “cover bid”.

3.20 Prior to the Tenderer submitting its Tender for the Services neither the Tenderer nor any of its employees, agents or contractors entered into any Contract, agreement, arrangement or understanding that the successful Tenderer for the Services would pay any money, or would provide any other benefit or other financial advantage, to or for the benefit of any other tenderer who unsuccessfully tendered for the Tender.

3.21 I acknowledge that each party constituting the Tenderer is bound jointly and severally by this Tender.

4. ADDENDA TO TENDER DOCUMENTS

I acknowledge receipt of the following Addenda, the terms of which are incorporated in the Tender:

Number _____ Dated _____ 

Number _____ Dated ____

Number _____ Dated ____

Number _____ Dated ____ 
5. ADDRESS OF TENDERER

Address or Registered Office of Tenderer 


Address for service of notices (NOT PO. BOX) 


Telephone Number: .............  Fax Number:      .............  

	SIGNED for and on behalf of insert organisation/ company name ABN (and ACN if applicable) by:

insert name and title
	)

)

)
	Signature


